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GRADUATE STUDIES GENERAL
INFORMATION
Mission: The Graduate Studies Programs at Vanguard University (VU) serve
lifelong learners throughout their educational journey. The structure and
format of the degree programs makes it possible and manageable for working
adults to finish their educational goals without sacrificing their careers
and important responsibilities while still accomplishing their educational
aspirations.

The following sections apply to all graduate programs.

Admissions Information
Applications and information about graduate program admission may be
obtained from the Graduate and Nursing Admissions Office:

• Phone: (714) 966-5499 main or (877) 669-8872 toll free
• Email: gradadmissions@vanguard.edu
• For deadlines and to apply: http://www.vanguard.edu/admissions/

graduate (http://www.vanguard.edu/admissions/graduate/)

When submitting an application, a non-refundable $45.00 application fee
is required. Once all supporting information has been received and the
application is complete, the full application will be reviewed. Finalists
may be invited for an onsite or telephone interview. All applicants are
evaluated without regard to race, gender, age, political affiliation, national
origin or disabling conditions.

The completed application form, along with all supporting documents,
should be submitted to the Graduate and Nursing Admissions Office.

Please contact Graduate and Nursing Studies Admissions directly or
refer to the website for specifics regarding application deadlines and
acceptance notification for both Fall and Spring admissions.

Education and Training Benefits for Veterans
For more information on education and training benefits available for
military veterans and/or their dependents, please visit the Education and
Training Benefits for Veterans page or contact the School Certifying Official
(veteranscertifyingofficial@vanguard.edu).

International Students
See the International Students Admission page for more information; or
contact the Designated School Official (isservices@vanguard.edu).

Academic Policies
Registration
Registration dates are specified on the calendar at the beginning of this
catalog. Students will receive credit only for those courses in which they
are formally registered. No registration is complete until tuition and fees
have been paid or a satisfactory arrangement has been made with the
Office of Accounting Operations. Late fees may be charged to students
who do not complete the registration process prior to the published
deadlines.

It is important to maintain active status in a degree program. To do
this, the student will register for one or more courses or file a "leave of
absence" for each inactive semester. If the student neglects to register or
file, he or she will be required to apply for re-admission.

Students may register for courses up to two weeks after the start of
a semester with the permission of the Program Director, student's
academic advisor and professors. The University reserves the right to
refuse late registrations.

Students may not receive credit for concurrent enrollment at any other
institution without prior approval by the Program Director. Further, the
University reserves the right to cancel any scheduled course that has
inadequate enrollment.

Change of Class Schedule
Students are responsible for the classes selected at registration.
Changes may be made online during designated Online Registration time
periods, and thereafter only by contacting the department and/or filing
of an add/drop form in the Office of the Registrar. There is no automatic
dropping of courses resulting from a student’s failure to attend class
sessions. Students who fail to withdraw officially will automatically be
given a grade of “F” (failure) by the professor.

A class dropped during the first two full weeks of a semester is not
entered on the transcript; however, one dropped subsequently up to the
end of the eighth full week will appear on the transcript with a grade of
"W." Classes dropped after the eighth week will receive a grade of "WF"
unless the professor, aware of extenuating circumstances beyond the
control of the student, is willing to grant a "WP"; however the student
must be earning a minimum grade of "C+" in the course to warrant a "WP."

All classes added after the second full week of classes must be approved
by the instructor and the Director.

For those courses that are offered on an unusual calendar, withdrawals
received in the Office of the Registrar during regular business hours prior
to the end of the first eighth of the total number of class hour sessions
offered in the course will have no entry made on the transcript; a grade of
“W” will be issued for withdrawals received between one eighth and one
half of the total number of class hour sessions; withdrawals received in
the Office of the Registrar during regular business hours in the final half
of the class will receive a grade of “WF” unless the professor, aware of
extenuating circumstances beyond the control of the student, is willing to
grant a “WP.”

For example:

Five to Seven Week Classes

Classes Academic Action
Prior to 2nd Class Meeting Complete drop off record
After 2nd Class and Prior to 4th “W” recorded (Withdrawal)
After 4th class meeting “WF” recorded (Withdrawal Failing)

Eight to Ten Week Classes 
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Classes Academic Action
Prior to 2nd Class Meeting Complete drop
After 2nd Class and Prior to 5th “W” recorded (Withdrawal)
After 5th class meeting “WF” recorded (Withdrawal Failing)

Credit Hour Policy
See Credit Hour Policy under Academic Policies and Procedures.

Special Class Enrollment Options
Conference Courses
Students, who for good reason cannot enroll in a listed catalog course
when it is regularly scheduled, can request to take a conference course.
To have a conference course approved, a student must

1. receive permission from the instructor offering the course, the
appropriate Program Coordinator, the appropriate Department Chair,
and the Registrar’s office; and

2. pay a fee in addition to the regular tuition.

Individual Studies Courses
Students may pursue specifically designed courses of individualized
study within their disciplines. Such courses are initiated by the student,
who must secure an appropriate sponsoring faculty member to supervise
and evaluate the student’s work. All individual studies courses must
have prior approval from the appropriate Program Coordinator, the
appropriate Department Chair, and the Registrar’s office. All individual
studies courses carry an additional fee beyond the regular tuition.

Pass/Fail Courses
Students may not elect to take courses on a “pass/fail” or “credit/no
credit” basis. “Pass” or “Credit” courses will be granted for specific
courses designed by each graduate department. Students must have a
minimum evaluation of a “B-“ to earn the units.

University Leave of Absence and Withdrawal Policy
See the University's Leave of Absence and Withdrawal Policy section in
Academic Policies and Procedures.

Graduate Program Leave of Absence Policy
All graduate programs have an established time limit within which to
graduate.  If the time limit is not met, the student will not be able to
continue any further study.  A leave of absence does not extend the
maximum time permitted for the completion of degree requirements,
rather it is counted as part of the time.  Refer to the policy of the
applicable graduate program regarding the allowed time and for other
information which may be program specific.  Any exceptions will be up
to the program and will include but not be limited to a plan of action for
degree completion, a detailed time frame, and approval of the program
director. Any leave of absence my be filed with the Office of the Registrar.

Any student granted a leave during the add/drop period (as outlined in
the University Catalog) for the semester will be dropped from any classes
that the student is enrolled in. If the leave is granted after 75% of the
semester the student may, with faculty approval, receive an Incomplete
for one or more courses. If an Incomplete is not deemed appropriate, a
grade of “W” will be issued. No refund of charges will be made for courses
in which an Incomplete is given. No credit is earned for any course in

which a “W” is issued. Refunds, if any, will be granted based upon the
University's refund policy as found in the University course catalog.

Military Leave of Absence Policy
Military Leave is available for any student separated from the military
or active reservist who, due to documented deployment or drilling, need
to leave the University during the semester without completing their
current coursework, or to withdraw from the University for up to two (2)
consecutive terms. 

In the event of a federally declared emergency, U.S. Military Veterans who
are listed as honorably discharged on their DD-214 at time of separation
and have been reactivated in to service by the U.S. Government to assist
with evacuations, relocation of command centers, security protection
detail, etc. in areas designated/declared as Emergency Disaster Areas
(e.g. wildfire, earthquakes, flooding, etc.) may be eligible for academic
accommodations with appropriate documentation from a federal agency.

Students on active duty or reservist military leave or honorably
discharged veterans that have have their service reactivated by the U.S.
Government are not regarded as having permanently withdrawn from
the institution; need not apply for readmission; and may be eligible for
academic accommodations.  For more information, contact the School
Certifying Official (VASCO@vanguard.edu).

Grading System 
See Grading System Policy for more information.

Incomplete Grades
It is the responsibility of the student to obtain a “Petition for Incomplete
Grade” form from the program office and to contact the course
professor(s) as early as possible. Petitions are approved by the professor.
The professor is under no obligation to assign an incomplete grade. 
An incomplete will be considered for a significant, unexpected, abrupt
change in life over which the student does not have control.  Examples
of acceptable grounds for granting an incomplete grade include personal
or family illness of more than brief duration, serious personal or family
crisis, or an unplanned increase in job responsibilities. Unacceptable
grounds include heavy or difficult class load, heavy work schedule, or
computer problems.

All incomplete work for full-semester courses (16 weeks) is due 6 weeks from
the last day of that semester. Incomplete work for accelerated courses (5-8
weeks) is due 30 days from the last day of that module. Failure to complete
and submit the required work on time will result in a grade of “F”.

Grade Change Policy
See Grade Change Policy (https://catalog.vanguard.edu/academic-
policies/grade-change/) for more information.

Grade Appeals
See Grade Appeal Policy and Procedure for more information.

Course Repeat Policy
See Course Repeat Policy for more information.
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Class Attendance
Regular and punctual class attendance is expected. Failure to attend may
result in a lower or failing course grade. See the program sections and
course syllabi for more information.

Academic Disqualification
Students academically disqualified (see program sections for information
on student standing) will be dismissed from the program and are
precluded from further enrollment. In certain situations (explained in the
letter informing the student of disqualification) students may appeal for
re-entry. Appeals begin with the Director of the Program.

Appeals Procedure
See Academic Policy Exception for more information.

Application for Intent to Graduate
See Application for Intent to Graduate policy for more information.

Awarding of Degree

Academic degrees are formally awarded at the end of the Fall, Spring
and Summer terms. The degree is posted on the transcript as of the
last day of the term in which the graduation requirements are met.
Commencement exercises are held annually at the end of the Spring
term.

Release of Student Records
See Release of Student Records policy for more information.

Learning Outcomes
The following learning outcomes apply to all graduate programs.

Student Learning Outcomes
1. Integration of Faith and Learning: Students will develop and

articulate a Biblical worldview informed by a Pentecostal perspective,
integrating faith with learning.

2. Cultural Competency and Citizenship: Students will understand
and practice effective local, national and global citizenship and
demonstrate appreciation of diverse psychological, social, historical
and artistic aspects of culture.

3. Communication: Students will demonstrate effective, graduate-level
written and oral communication skills.

4. Critical Thinking: Students will develop and apply qualitative and
quantitative critical thinking skills.

5. Holistic Living: Students will appreciate and demonstrate a holistic
view of health and living.

6. Information Competency: Students will demonstrate foundational
technology skills that allow one to locate and evaluate the integrity of
information, and to understand the ethical uses of information.

Diversity Learning Outcomes
The university expects its students to excel in four diversity learning
outcomes:

• Knowledge: Demonstrates knowledge of multiple cultural
perspectives and global experiences by articulating the value of

diversity through reports, presentations, examinations, field-work, and
discipline-appropriate projects.

• Self-Examination: Examines one’s own attitudes, values, and
assumptions and examines their impact. Evaluates one’s own
attitudes, assumptions, and behavior towards diversity concerns
and issues by recognizing, examining, and challenging underlying
assumptions and prejudices through coursework such as self-
reflective essays, reading responses, and journal entries, with the
recognition that such work is a life-long endeavor.

• Personal Engagement: Engages others with civility, empathy, honesty
and responsibility with awareness of equity issues such as power
dynamics and social privilege in these interactions. Demonstrates
respectful and appropriate behavior when interacting with people
of different genders, generation, ethnicity, race, national origin,
socioeconomic status, and ability by developing sensitivity to equity
issues (such as power dynamics and social privilege) through field
experience, research, and analytical reading and writing.

• Social Engagement: Challenges past, present and future
discrimination and privilege of individuals, societies, groups and
institutions. Identifies and begins to seek out transformative and
redemptive opportunities in the church, in society, and in the evolving
realities of global change through academic, co-curricular, internship,
and vocational opportunities.

Programs
Vanguard University offers the following graduate programs of study:

Division of Arts, Education and
Humanities

• Master of Arts in Education (https://catalog.vanguard.edu/
arhu/graduate/education/education-ma/)

• Concentration in Curriculum and Instruction (Preliminary
Credential)

• Concentration in Christian Education Leadership with a
Preliminary Credential

• Concentration in Christian Education Leadership
• Concentration in Teacher Leadership

• California Preliminary Credential Program (https://
catalog.vanguard.edu/arhu/graduate/education/teaching-
credential/)

• Teacher Advancement Program (https://catalog.vanguard.edu/
arhu/graduate/education/teacher-advancement/) (Professional
Development)

Division of Natural, Physical, and Health
Sciences

• Master of Science in Nursing (https://catalog.vanguard.edu/
stem/graduate/nursing/nursing-msn/)

• Post-Master's Clinical Nurse Specialist Certificate (https://
catalog.vanguard.edu/stem/graduate/nursing/clinical-nurse-
specialist-certificate/)

• Post-Master's Nurse Practitioner's Certificate (https://
catalog.vanguard.edu/stem/graduate/nursing/clinical-nurse-
specialist-certificate/)
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• Master of Science in Biotechnology (https://
catalog.vanguard.edu/stem/graduate/biological-sciences/
biotechnology-ms-2/)

Division of Social and Behavioral Sciences
• Master of Arts in Organizational Psychology (https://

catalog.vanguard.edu/sobe/graduate/organizational-
psychology/organizational-psychology-ma/)

• Master of Science in Clinical Psychology (https://
catalog.vanguard.edu/sobe/graduate/clinical-psychology/
clinical-psychology-ms/)

• Master of Science in Industrial and Organizational Psychology
(https://catalog.vanguard.edu/sobe/graduate/organizational-
psychology/industrial-organizational-psychology-ms/)

• Graduate Certificate in Intercultural and Inclusive Leadership
(https://catalog.vanguard.edu/sobe/graduate/organizational-
psychology/intercultural-inclusive-leadership-certificate/) 1

• Graduate Certificate in Talent and Development and
Organizational Analysis (https://catalog.vanguard.edu/sobe/
graduate/organizational-psychology/talent-development-
certificate/) 1

Division of Theology 
• Master of Arts in Leadership Studies (https://

catalog.vanguard.edu/theo/graduate/theology/leadership-
studies-ma/#requirementstext)

• Concentration in Christian Spirituality
• Concentration in Hispanic Leadership
• Concentration in Women and Justice

• Master of Arts in Theology (https://catalog.vanguard.edu/theo/
graduate/theology/theology-ma/)

1

Contact the graduate program in Organizational Psychology for
information on how graduate certificate is embedded in to degree
program.
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